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The Mortgage Loan Closing Process

Purchase and sale agreement signed

Mortgage loan application
completed.

Seller’s and buyer’s attorneys
review and approve the
contract.

Bank verifies employment, source of funds and
credit report. Appraisal is ordered.

Loan file is assembled and reviewed. Processor requests
any missing information or clarifications required. Loan is
then submitted to Underwriter for approval.

Not Approved

Buyer is notified with explana-
tion and recommendation as to
how to prepare for future loan
requests.

Approved
Commitment letter with closing in-
structions given to buyer. Copies to

both attorneys and real estate
agent. File is forwarded to bank
attorney.

Seller’s attorney orders survey and
has abstract re-dated.

Seller’s attorney forwards copy of proposed deed, re-dated abstract & survey to buyer’s attorney for review.

After review, buyer’s attorney forwards deeds, abstract and survey to bank attorney. Buyer’s attorney may
order title insurance. Any problem with title or survey is resolved by seller’s attorney.

Bank attorney prepares mortgage documents and establishes closing date with buyer’s & seller’s attorneys.

Closing takes place at offices of bank attorney. All documents are signed & money is collected and disbursed.
Escrows are adjusted and then title is transferred. Documents are recorded at the County Clerk’s Office.

Final title insurance policy issued. The recorded deed is returned to the buyer and the recorded mortgage is
returned to the bank attorney by the County Clerk. The file is closed.




